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1. Fiscal Year and Accounting Method

The fiscal year of the Japan Business Association of Houston (“JBAH”) begins on
October 1st and ends on September 30th.

JBAH uses the Accrual Basis of accounting under US GAAP.

These policies shall apply equally to JBA Houston Foundation Inc.’ (the
“Foundation”) s books and records.

2. Organizational Roles, Authorities & Internal Controls

Financial transactions shall be prepared by staff and reviewed and approved by the
Director of the Executive Office (“Executive Director”) or Treasurer.

The Secretary (or any member of Executive committee designated by the President
or the Executive committee) shall be authorized to review and approve transactions
only upon the approval of the President or the Executive committee. The treasurer

(and secretary or any member of Executive committee designated by the

President or the Executive committee) are both approved check signers on all
Chase bank accounts (and any other accounts if added.)

Executive Directors have authority to prepare ACH transactions. Any transaction
above $1 requires routing to the Treasurer (or equivalent) for approval.

Business credit cards are issued to the Executive Director and Treasurer. All
business credit card transactions are to be reviewed and reconciled monthly.

Responsibilities for authorization, recordkeeping, and asset custody are purposely
segregated to maintain effective internal controls.

3. Cash Management

JBAH and its Library operation maintain petty cash at no more than $300 (Library
cash for $65 and the other misc. cash at the ED’s office). Petty cash transactions
must be documented, stored securely, and reconciled monthly against account
#10100 Cash on Hand.

All deposits, withdrawals, credit card payments, checks, ACH, and wire transfers for
JBAH are made from Chase Business Checking account (ending in 8606). The
balance must be reconciled monthly to #10200 Regular Checking Account.

Monthly reconciliations for all cash accounts are required and must be
documented, signed, and retained. It may be completed within QuickBooks.



4. Banking and Investments

¢ To maximize interest earned on excess cash balances, JBAH may purchase risk-free
Certificates of Deposit (CDs) and short-term investments and record such balance
in #10201 CD.

e Speculative and high-risk investments are strictly prohibited.

¢ Renewal and purchase of new investments require Treasurer review and approval.
Interest earned may be reinvested or recorded at maturity in #41400 Interest
Income.

5. Accounts Receivable

e Any fiscal-year receivables, such as those from the Japanese Education Institute of
Houston (JEIH) or other entities, may be tracked as Accounts Receivable and
reconciled at year end in QuickBooks (#11000).

¢ Accounts Receivable must be collected within 30days of invoice date (Net 30).
Membership (regular members and associate members) receivables are to be
separately tracked in QuickBooks.

6. Other Current & Non-Current Assets

¢ Advance payments for event venues and deposits made ahead of event dates must
be recorded as prepaid expense (#12040 Event/Meeting Deposit) and will be
recognized as expenses at the date of the event.

¢ Prepayments for monthly expenses (such as rent, phone, utilities) are recorded in
#12030 Prepaid Expense.

e JBAH maintains a security deposit of $11,907.08 with the building management
company, recorded in #13000 Security Deposit. This balance should remain unless
specifically adjusted.

7. Fixed Assets

+ JBAH owns and maintains furniture, equipment, and leasehold improvements for
operational use—some shared with JEIH.

e Any single purchase exceeding $5,000 shall be capitalized and amortized over the
MACRS tax useful life from the month placed into service. Depreciation expenses
are recorded quarterly.



Fully depreciated assets may remain in service and on the books until disposal, at
which point all related costs and accumulated depreciation will be removed from
records and the fixed assets register.

Purchases and disposals of capitalizable assets must be reviewed and approved in
advance by the Treasurer or Executive Director.

Asset codes:
o Equipment: #15100
o Furniture: #16000
o Leasehold Improvements: #16500

o Accumulated Depreciation: #17100, #18000, #19000

8. Accounts Payable & Other Liabilities

Any temporary payables for vendors or inter-entity transactions must be tracked and
reconciled at year end as #20000 Accounts Payable, and paid within 30 days of
invoice date, unless otherwise determined.

Advance payments received for membership and event fees are recorded in #21250
Unearned Membership Fees or #21300 Unearned Event Fees until the appropriate
fiscal period or event date, when revenue is recognized.

Credit card transactions close on the 28th monthly; transactions are imported to
QuickBooks timely, categorized, and the balances paid automatically before the
due date (reconciled to #21500 or #20010 CC 5112 Account).

Simple IRA contributions for exempt staff are recorded each pay period (matching in
#22500 Simple IRA Payable/#77700 Simple IRA Expense). Payment transfers from
Chase checking reduce the corresponding liability. Detailed plan benefits are
maintained separately.

9. Payable to Foundation

Membership dues and donation requests to JBAH Foundation are communicated
twice annually (October and April) in a single invoice. When members pay their total
dues to JBAH, the revenue for JBAH and donation to JBAH Foundation, either from
regular members or associate members, must be clearly split and reconciled.

Example of posting:

o AtJBAH:



= Dr. 10200 - Cash $1,020
= Cr. 40010 - Membership Due — Regular Members $1,000
= Cr. 21000 - Payable to Foundation $20
o AtJBAF:
= Dr. Receivable from JBAH $20
= Cr. Donation from Regular Member $20

Records are updated monthly; cash transfers to JBAF can be made bi-annually or as
needed.

10. Equity

Opening Balance Equity and Retained Earnings accounts should not be adjusted.

11. Membership Dues & Library Operation

Membership dues for regular and associate members are set per the current chart
and reviewed as needed.

o Regular dues: #40010
o Associate dues: #40020
o New member initiation fee (non-refundable): $100, recorded in #40030

Library membership revenue is recorded at #40100, penalties for overdue books at
#41200. Book purchases, supplies, and IT for the library are tracked in #60109,
#60110, and #60111.

Cash or Zelle payments received for library membership and books overdue should
be reconciled bi-monthly and approved by Executive Director.

12. Event, Committee & Activity Accounting

Special Events:

Revenue and expenses for Major Events are tracked with unique accounts:
o Texas-Kai Golf: #41805 income, #74001 expense
o JBAH Softball: #42000 income, #74002 expense

o Picnic: #43150 income, #74003 expense



o 6 City Conference: #43152 income, #74004 expense

e Supplies, meals, mileage, and related event expenses must use dedicated accounts
above, not general expense accounts.

Committees:

o Revenue:
o Life-Style & Info: #43160
o Showing Japan: #43155

e Expenses:
o Life-Style & Information: #60199
o Showing Japan: #61000
o Gulf Stream: #61500

e Mileage, parking, supplies, and meals specifically for committee events must be
recorded within committee accounts, notin general JBAH expense accounts.

Other Activities:

e Meetings, and seminars tracked at #60151 (Annual/BOD), #60152 (Executive
Meeting), #60153 (Seminars), #60155 (Other Committee Subsidies).

¢ Donations for Japanese Garden via Yotsuba Circle at #60112 or pay from the JBAH
Foundation.

e Dallas/ Houston Student softball games (every other year) at #73002.
13. Procurement and competitive bidding

To ensure transparency, fairness, and responsible stewardship of JBAH funds, the following
procurement guidelines apply:

e For expenditures exceeding $3,000 per month or $20,000 annually are subject to
competitive bidding requirements (minimum of two proposals), in addition to
applicable approval requirements.

e However, recurring expenses, including rent, payroll, and similar ongoing
obligations, once initially approved, are exempt from subsequent approval
requirements unless materially modified.

e Selection of vendors shall be based on price, quality, and suitability for JBAH needs,
not solely on cost



e In situations where obtaining multiple bids is not feasible (e.g., sole-source vendor,
urgency, specialized services), the reason shall be documented and approved in
advance

e Allapplicable approval thresholds under the Delegation of Authority (DOA) policy as
noted below must be followed.

Activity Exec. Director Treasurer Executive Notes
Committee
Expenses < $1,000 Approve - - Exec Dir approval
Expenses $1,001- Process Approve - Treasurer approval
$3,000 required
Expenses > $3,000 or Process Review Approve Executive Committee
$20,000 annum (non- pre-approval required
catering)
Catering > $3,000 Process Approve - No Executive
Committee pre-
approval

These procedures are intended to promote fairness, cost-effectiveness, and accountability
in vendor selection.

14. Payroll & Employee Expense Reimbursements

e Payrollis processed with ADP or equivalent and paid bi-monthly; account for payroll
service expenses at #77300. Salaries and hourly rates are as per employment
agreements.

e Other benefits, including medical insurance and retirement, are agreed on a per-
employee basis.

¢ Recruiter fees and related costs must be posted to #77000. Payroll must be posted
to #77010, #77015, and #77500 (do not use #89300 Overhead for payroll).

e Employee expense reimbursement requests must follow separate procedures;
forms must be submitted and reviewed before payment.

15. General & Administrative Expenses
For JBAH’s office operations, expenses should be recorded in proper categories:

e 62400 Meal: Meals and Snacks. Do not include meals and snacks from committees,
gulf stream, and events with designated budget.
e 62500 Professional Fee: Law firms, accountants and other professionals.
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66500 Telephone Expense: Land line, internet and cell phone usage.

66600 Internet Expense: Computer, IT environment related expenses.

67000 Postage and Delivery Expense: Postage, UPS, FedEx and other delivery
charges.

67550 Liability Insurance Expense: General liability, umbrella insurance etc.
69000 Office Supply Expense: General office supplies from Amazon and other
vendors.

69100 Office Materials & Machines: Office tools, subscriptions and IT related
expenses.

69150 Papers & Printing: Banner, copiers and papers.

69200 Other Office Expense: Other expenses that are not recorded in account
69000 and 69100.

70200 Rent: Rent and overtime HVAC and other building related expenses

70500 Donation Expense: Generally, all donations will be paid from JBAH
Foundation. Donation made specifically by JBAH should be recorded here.

80000 Property Tax expenses: Annual property tax from Harris County, TX.

89000 Miscellaneous Expense: Other misc. expenses

89155 Mileage & Parking: Mileage and Parking for JBAH employees. Do not include
mileage and parking from committees and events with designated budget.

89200 Bank Charge: Bank charges and fees. Returned check fees. Credit card fees.

16. Tax Compliance

JBAH must file annual Harris County Personal Property Tax Rendition statements by
the end of January for all tangible property used for business. Tax assessment bill is
sent from the country, during the year, based on the rendition.

Tax returns (Form 990 or e-filing) for JBAH are prepared by an external provider
(Weaver or equivalent) soon after the fiscal year ends.

17. Japanese Education Inst. Of Houston Transactions

Shared costs with the Japanese Education Institute of Houston (JEIH) must be
settled quarterly. The allocation statement is prepared by the Executive Director,
reviewed/approved by the Treasurer, and the designated representative at JEIH.

JBAH’s subsidy to JEIH is confirmed annually, prior to JEIH’s fiscal year-end in
March. Unless otherwise notified, as of October 2025, subsidies are not required
until further notice. JEIH will notify JBAH reasonably in advance (preferably in 6
months) if additional funding is needed; such expenses are recorded in #2000 JEIH
Subsidy.



18. Audit, Documentation, Ethics & Change Management

All financial documents are to be retained for 7 years (tax returns and board of
directors minutes permanently).

Destruction after retention must be secure (shredding for paper; digital must be
securely deleted).

Physical documents are to be kept in locked filing cabinets; digital in secure,
regularly backed up cloud storage.

Policies align with all applicable state and federal standards for nonprofit
accounting.

Routine updates to this manual are required. Major changes are approved by the
Board of Director (or Executive Committee) and promptly communicated to all
stakeholders.

19. Risk Management & Cybersecurity

JBAH will maintain adequate insurance coverage, including general liability and
umbrella insurance (#67550); renewal and documentation reviewed annually.

Suspicions of fraud must be reported immediately; whistleblower protections are in
place.

Access to QuickBooks and other financial records is restricted. Passwords are
changed periodically; cybersecurity reviews and data backups are performed
annually.

Disaster recovery plans are documented and reviewed yearly; financial continuity
procedures ensure operational resilience in case of emergency

20. Conflict of Interest

All JBAH members, Executive Director, and staff must avoid conflicts of interest and actin

the best interest of JBAH in all decisions, approvals, and transactions, in accordance with

established internal controls and procurement procedures.

Conflicts of interest are managed on an as-needed basis rather than through periodic

certification. Individuals are required to promptly disclose any actual or potential conflict

of interest, including situations arising:

When participating in decision-making, including Board of Director, Executive

Committee or other committee matters

10



¢ When reviewing or approving financial transactions in accordance with delegated
authority (item 2 above)

¢ When participating in vendor selection, procurement, or competitive bidding
processes (item 13 above)

e When a new relationship or circumstance develops that could create a conflict

e Aspartof JBAH’s internal control framework, all individuals responsible for
preparing, reviewing, or approving transactions must assess whether a conflict of
interest exists prior to approval.

¢« No transaction may be approved where a conflict exists unless it has been
disclosed and appropriately managed in accordance with this policy.

e Segregation of duties shall be maintained, and conflicted individuals shall not
perform approval functions for related transactions.

e During vendor selection and procurement processes, including those subject to
competitive bidding:

o Individuals involved must confirm that no conflict of interest exists with any
vendor or service provider under consideration.

o Any potential conflict must be disclosed prior to evaluation, selection, or
award decisions.

e Where competitive bidding is required, conflicted individuals shall not participate in
bid evaluation or vendor selection decisions.

e Any exception (e.g., sole-source vendor) must include confirmation that no
undisclosed conflict influenced the selection.

Recusal and Independent Review
¢ Anyindividual with a conflict of interest must:
o Disclose the conflict promptly; and

o Refrain (recuse) from participation in discussions, evaluations, approvals, or
decision-making related to the matter.

¢ The matter must be reviewed and approved by an independent, non-conflicted
approver in accordance with JBAH’s Delegation of Authority (e.g., Treasurer,
Executive Committee, or Board of Director).

11



Related-Party Transactions
e Allrelated-party transactions must be:
o Fully disclosed prior to commitment;

o Supported by appropriate documentation demonstrating fairness and

reasonableness; and

o Reviewed and approved by the Executive Committee or appropriate
governing authority prior to execution.

Documentation Requirements

e Alldisclosures, recusals, and approvals must be documented and retained in
accordance with record retention policies, including:

o Meeting minutes (for Board of Director or Executive committee matters);

and/or

o Transaction support and approval documentation (e.g., invoices,
procurement records, approval workflows).

12



21. Appendix: Chart of Accounts Reference

Account List

Japan Business Association of Houston

Account Full name Type Detail type Description

1010#(#) Cash on Hand Bank Cash on hand Cash on Hand - Petty Cash

10200 Regular Checking Account Bank Checking Checking and Disbursement account

10201 CD Bank Money Market Certificates of Deposits and other short-term investments
11000 Accounts Receivable Accounts receivable (A/R)  Accounts Receivable (A/R) Unpaid or unapplied customer invoices and credits
12001 Undeposited Funds Other Current Assets Undeposited Funds Funds received, but not yet deposited to a bank account
12030 Prepaid Expense Other Current Assets Prepaid Expenses Prepaid expense if paid in advance

12040 Event/Meeting Deposit Other Current Assets Prepaid Expenses Prepaid deposits and for venues

13000 Security Deposit Other Assets Security Deposits Security Deposit

15100 Equipment Fixed Assets Machinery & Equipment Capitalized Equipment - Cost

16000 Furniture Fixed Assets Furniture & Fixtures F&F - Cost

16500 Leasehold Improvements Fixed Assets Leasehold Improvements Leasehold Improvements - Cost

17100 Accum. Depreciation - Equipmen Fixed Assets Accumulated Depreciation Accumulated Depreciation - Equipment

18000 Accum. Depreciation - Furniture Fixed Assets Accumulated Depreciation Accum. Depreciation - Furniture

19000 Accum. Depr - Leasehold Improve Fixed Assets Accumulated Depreciation Accum. Depr - Leasehold Improve

20000 Accounts Payable Accounts payable (A/P) Accounts Payable (A/P) Accounts Payable - bills and charges payable

20001 Cash Basis Accounts Payable* Accounts payable (A/P) Accounts Payable (A/P) Generated account for vendor per cash basis - do not use
20010 Futami Current CC 5112 Credit Card Credit Card Business Credit Card payable - Main Card

21000 Payable to Foundation Other Current Liabilities Other Current Liabilities Payable to JBAH Foundation

21250 Unearned Membership Fees Other Current Liabilities Other Current Liabilities Amount paid in advance, by members

21300 Unearned Event Fees Other Current Liabilities Other Current Liabilities Deposit received in advance for events

21500 Credit Card Payable Credit Card Credit Card Other business credit card payable

22000 Payable to JEIH Other Current Liabilities Other Current Liabilities Payable to JEIH

22500 Simple IRA Payable Other Current Liabilities Other Current Liabilities Employer Contribution payable

30000 Opening Bal Equity Equity Opening Balance Equity Opening Balance Equity - Do not change

30001 Retained Earnings Equity Retained Earnings Retained Earnings - Do not change

40010 Regular Members Income Service/Fee Income Regular Members Dues
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40020
40030
40100
41200
41400
41805
42000
43150
43152
43155
43160
60109
60110
60111
60112
60151
60152
60153
60155
60199
61000
61500
62000
62400
62500
66500
66600
66900
67000
67550
69000
69100

Associate Members
Initiation Fee

Library membership

Over Due Penalty

Interest Income

Texas-Kai Golf Tournament
JBAH Softball Revenue
JBAH Picnic Revenue
Texas 6-City Conference Revenue
Showing Japan Revenue
Life-Style & Info Revenue
Library Supply

Library Books & Videos
Library System Expenses
Japanese Garden

Annual meeting

Officers meeting

Business Seminar

Other Committee Subsidies
Life-Style & Information
Showing Japan Expenses
Gulf Stream Expense

JEIH Subsidy

Meal

Professional Fee
Telephone Expense
Internet Expense
Reconciliation Discrepancies
Postage and Delivery Expense
Liability Insurance Expense
Office Supply Expense

Office Materials & Machines

Income
Income
Income
Income
Other Income
Income
Income
Income
Income
Income
Income
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses

Expenses

Service/Fee Income
Service/Fee Income
Service/Fee Income
Other Primary Income
Interest Earned

Other Primary Income
Other Primary Income
Other Primary Income
Other Primary Income
Other Primary Income
Other Primary Income
Other Business Expenses
Other Business Expenses
Other Business Expenses
Charitable Contributions
Other Business Expenses
Other Business Expenses
Other Business Expenses
Other Business Expenses
Other Business Expenses
Other Business Expenses
Other Business Expenses
Charitable Contributions
Entertainment Meals
Legal & Professional Fees
Communication
Communication

Other Miscellaneous Service Cost
Shipping, Freight & Delivery
Insurance

Supplies & Materials
Supplies & Materials
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Associate Members Dues

New Regular Member Initiation Fees

Library membership dues

Library - overdue penalty

Interest Income

Texas-Kai Golf Revenue

Softball games revenue

Picnic revenue

TX 6-City conference fee revenue, when held in Houston
Showing Japan revenue

Life-Style & Info and used book sales

Supplies for the Library operation

Purchase of books, periodicals, and other media for the library
WES library system and other Library IT expenses

Support Japanese Garden/Herman Park via Yotsuba Circle
Annual and quarterly BOD meeting related expense
Executive and officers meeting and gathering

Business seminar and other events

Other committee related expenses

Life-Style & Information related expense

Showing Japan expenses

Gulf Stream related expenses

Subsidy for JEIH - charitable contribution - do not use until notified
Meals for JBAH - not for other committees

Legal, accounting and other professional fees

Telephone and cell phone expenses

IT and Internal technology related expenses

Discrepancies between bank statements and company records
Postage and delivery expenses

General insurance expense for JBAH

Office Supply expenses

Office tools, IT subscriptions and equipment



69150
69200
70200
70500
73002
74001
74002
74003
74004
77000
77010
77015
77300
77500
77700
80000
89000
89155
89200
89300
90000
90001
90002

Papers & Printing

Other Office Expense
Rent

Donation Expense
Houston-Dallas Softball
Texas-Kai Golf Expense
JBAH Softball Expense
Picnic Expense

Texas 6-city Conference Expense
Employment Cost
Salary Expense

Medical Insurance Expense
Payroll Service Expense
Payroll Tax Expense
Simple IRA Expense
Property Tax expenses
Miscellaneous Expense
Mileage & Parking

Bank Charge

Overhead Expense
Depreciation Expense
Federal Tax Expenses

State Tax Expenses

Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses
Expenses

Expenses

Office/General Administrative Expenses
Office/General Administrative Expenses
Rent or Lease of Buildings

Charitable Contributions

Other Business Expenses

Other Business Expenses

Other Business Expenses

Other Business Expenses

Other Business Expenses

Payroll Expenses

Payroll Expenses

Payroll Expenses

Payroll Expenses

Payroll Tax Expenses

Payroll Expenses

Taxes Paid

Office/General Administrative Expenses
Travel

Bank Charges

Office/General Administrative Expenses
Office/General Administrative Expenses
Taxes Paid

Taxes Paid
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Paper, Copiers and Printing

Other office G&A expenses

Rent and HVAC and other operating cost
Donation made to charitable orgs by JBAH
Houston-Dallas student softball support - every other year
Texas-Kai golf expenses

JBAH Softball expenses - games in April
Picnic expenses

TX 6 City Conference expenses - every 6 years
Finding and Recruiting Fees

Payroll Expenses

Employee related medical insurance expense
ADP Payroll Service

Payroll Tax Expenses

Employer Contribution Expense

Property tax to Harris County

Other Misc G&A cost

Miles and Parking and other travel cost

Bank charges and fees

Other Misc G&A cost - do not use
Depreciation expenses

Federal tax expenses paid

State tax paid - unemployment tax goes to payroll tax 775--
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1. RFEES L UREIE

b 2—X F>HABEIE (apanBusiness Association of Houston, X F [JBAHI) O&FHEE L.
10 A1 HICFKBL. 9 B30 BICKRT T3,
JBAH £, KESETE%E (USGAAP) ICEDE ., 4+ (AccrualBasis) % iRAT %,

AJ5$tE. JBAH FoundationInc. DIRE S K OEHFHFICHLARICER I NI D E T3,

2 M EORE] RSB L ORERHEH

3.1%

MIEEG| DRI R Xy ZICL VIER S N, EHBEE (“Executive Director”) X7z I3 &5t8=EIC LY

LE2—BLUVEREINZ2bDET 2, BF (FLEERH LIFBEZERICL YR INE
F) 3. 2RELIIEEZERDEATZDHZHBEICRY . REIOL E21—BLUOEREZITHIEREZSR
THLDET D,

SHBE (BLUHE, £/2I13EED LAIFEBERERICI VL INIEEERS) I, TXTOD
Chase $RITOE (B LOFREMEINDZ ZDOMOORE) ICBWT/IIFBLE L LTEARINTWS,

EHERRIEACHEB| A ERT 2HEREET 5, 1 FAZBZ T NTOERS| L 258E (7214
FEEE) OEARBIAINDLDET 5,

FEANTLY Y b A—FEEBREBLV SFHHE ICRITIND, IXTDOEAN— FER5|3EA
LEa—BLUBREINRITNIEE ST L,

AR, CHEEBLUVEEETEOREIE. IRNLGAMHRH 2 HIT I 270ICBRNICOEEEND,

s

JBAH B L UNEEZHD/NOBREE, 300 FILUATET S, NOBRESEA|LELH - Z2RE SN,
wBA. #1010 IREETE L BEINGITNILE 50,

JBBAHD TR TDOAHE, 7Ly MA— KX, MMIF. ACH B L UEE L. Chase D L EEFEE [
(XRE 8606) N"HiThNbd, UHESIIEA #10200 L EFBEEOE S BEI NG ITNIEAE S0,
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o ITRTOBEEOEICODWT, BROBEINVETHY ., XEMN., BEZBLOREIN G ITNIEA SR
W HEZ/EZ S QuickBooks | TE i,

4. R1TEG| B L R E
o FMBINAZBRE LT, JBAH IZTTARRIEDTEEIE (CD) b L IZEHAREZBEALBEIZ. ZD
RS L #10201 CD ICEtET %,

o WHEEMFT/-IIEY RIDOKREIZRILE,
o WREBOEHEHIVFRBAISHBRETDOL L2 —BLIVARAET S, SEFEIEBEET 2.

THARF (C #41400 F) BUNZS & L CEFEE N B,

5. SoHtE

e JEH (E2—XFVAXREHER) /-3 70MOMEICHT I UZSTEENEEIZ. THEE LT
EE L. HKICZ QuickBooks (#11000) ICHEWTHEBET 3,

o FEHEMEIFFERADN S 30 BURNICERE WA TNIEE R0, 28 (EREFLVERE) ITRD

Scih& 1L QuickBooks ECRIEIICEEINS HD LT 5,

6. MBEES L UVETEERE
o ARV IERBOFIWELVA Ry FRICKIVONIRIEZ I, IIAEMA (#12040 Event/Meeting
Deposit) & LTEtEL. ARV FEBHICERE LTERH#T 5,

e RE. BFE. NHEHEHEOBXERICHRIEIATIL. #12030 L ERBE LTEHET 3,

e JBAH [ZEILEBEEESHIIH LT $11,907.08 DRIAEZFRIFLTEH Y, ZT1IL #13000 Rifsw & LTk
INTWB, HZESIEIEHNRAZELNTVWREYHEEFINE LD ET S,

7.BEEE

e IBAHIIEHAHDORE, REBFLUVEBYREEELZRE L. BIZJEIH &EHEBLTWS,
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e 5,000 NILEBZXBE—BAIZEETLIN, (FAFBAD S MACRS ICE D MEMAFEHR TEN
N5, BMEMNETMNEHBIEICETLEEINS,

o FERIEBHEADEEIL. AHEINnDETREICHEH T D, LoRKFICIZESRMPE L R EHEmEAD
ZIREB L VEEEERRN ORET S,

o BENDIESHLIOUNIZ. FRIICEABRFF-IIFERROL L2 —BLUOEARZZ TR ITNIE A S
/AN

8. Bl e LU ZnMEaR
o RNUX—F/-IIFFELNEEMEG|IICHRE —EFNLEaE X, #20000 B8 LTEE - BHEREAEL.
HK% 30 HUARICKILbhW b e T3,

o SELLIVARY MNEORZERIE, BULHBE/ZIZA XY FEE T, #21250 RINEE F 7213 #21300
KINARY FEELTEFLEEI NS,

9. JBAH Foundation, Inc. (X3 ¥ % ki, %
e JBAH Foundation, Inc. ¥ I T RICET 2 MMEE~ADEFMEELBRE LI-FESFIFETH 5,

BmIE~DEEB L U JBAH Foundation [a] 17 DE T34 2 [BIZ55K & 41, JBAH & JBAH Foundation 73 %
BRFEC 1T TEEEk - BET 5,
(HERB)IE 22 R)

10. fEE
o HEESHERTES L MEHEMEF RS ITERNICITTHEL AL,
M. 2EBLUHEEE (Membership Dues & Library Operation)

. S2EBLVEREDREIF. RITOBE—BICEDTREIN, £BICRLTREINI D ET
%o

7 - #40010

\
!

F
B
1o
i)
il

i

\
!

1o
i)
il

7 - #40020
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o FHEEZHE GRETA) 1100 R/ (#40030 (Z5t L)

.
4

EZEESE (T #40100 (2. BEEEEICR D EREIE L #41200 1251 ET %, MNEOEA, Eab L
IT B9EZ M L #60109. #60110, #60111 ICTEEIN S,

. SEEREBLVEHEREE LTI bNRE 721 Zelle ICL B FMEIE. DA &b ARICITRE
L. EBREE (b LIZRAERE) ICL2EEZZ I RITNIEL S50,

12. ARV b ZESHLWEBOEELIE (Event, Committee & Activity Accounting)
BRI A N> b (Special Events)
o IBANVHMIIRAIPEBLIVERIT. TNETNERBECEEINSI DD ET S,
o THFYRE DT 1 UNEE#41805. EF #74001
o V7 hHR—JLRE 1 UNEE #42000, A #74002
o BV =v U Nk #43150, ZFH #74003

o TNEXME . INEL #43800. E M #74004

o fBm. BB, WBEL DA~ FEEERIF. —REAMB R LEERHMEZER LA TN
X7 o730,

ZE% (Committees)
o NER:
o Life-Style & Info : #43160

o ShowingJapan @ #43155
o Life-Style & Information : #60199

o ShowingJapan : #61000

o Gulf Stream : #61500
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o ZEREHIRIBE. HESN, HnbLURBREIR. —MREATRACEARZERDOEEREB
ISR E LA nids o7y,

Z DOfth;EE) (Other Activities)
o BEBIVEIF—IIUTTEETS
o #60151 (Annual Meeting)
o #60152 (Executive Meeting)
o #60153 (Seminars)
o #60155 (Other Committee Subsidies)

o MHOEH—JIINAEBLI-HAER~DS(TIZ#60112 IC5T EF 5, F7-1% JBAH Foundation »* S H#LH 9
%,

e bEaA—XRIMNUEAFTRAWNMBMEFEY 7 bR—ILKESER PRERME) 1X#73002 1251 LT 5,

13. 5Z B L U5 AAL (Procurement and competitive bidding)
JBAH ET DBERAM., NS I OBEEERZERT 576, UTORERHZERT 2 !

e A% 3,000 FIBE/-IZHELE 20,000 FLBOZHICOWTIE, BRAINZAREHICHNA., BEREE
ODEEZEH (RE2HULEDRE) NERINHDET B,

o 7:72L. RE. 55, BILUHELUOMEHNAIZHICOVWTIE, BUAEAREIZRINTWDIIEE, Z0k
EABICEEZLREEN R WRY . BIMOEAREHOBEBRANRNAL T 2,

o RUKX—DFETIX, MEOARST, MEBLIVIBAHDZ—X~D@EEHEICEIWTITHONEHD
E9 5,

o BHORBEEHNERLRELSES (B BmEtEESE, B2k, EMY—-EXH) L. T0EH
HXER L. BRIICARZERITNIE R SR L,

e LUT o Delegation of Authority (DOA) R > —(CE D I RTOAREE L, 5l EHmIETEING
FIL7e 5720,

. HELXES
=BREE (Exec RETEE .
%8 (Executive f@%&
Director) (Treasurer)
Committee)
& < $1,000 R . - EBERROAR
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=2BFEE (Exec =ETRE

B% (Executive g%
Director) (Treasurer)
Committee)
2% $1,001~$3,000 AR R - SEBHEDEABHIMNE
2% >$3,000 F£7-13E%8$20,000 (F—% 1Y v ) BEZESDERIARN
38 R 7AER
IDEIN) WHE
) ) BEEESOEFIARD
r—4&1 7 >$3,000 32 e —

INLDFRIE, N E-BEICEITL20FE BRNMRELORARITZIRET S I E2BNET 2,

14. 3555 S OEEERERE (Payroll & Employee Expense Reimbursements)

15.

HBEIZADP ¥ - IdRAIED Y —EXICLVNEBIN, B2 BT bDODNEZHDET S, HEEEY—EX
ERIL#77300 125t L9 %, 55 B L UOEBRIZIRERZNICE SO CbDET S,

EEREFERES L ORBEEZ SO ZDMENEL X, REEZLICEEINDILDET S,
HAICET2ERAE LU0 OMEEZERIL #77000 1251 ET 5, 55 1% #77010, #77015, #77500 |
5tk L (#89300 Overhead D{EAIFEATER), BT ILDET 5,

MEEDRBFERBIHEED SN FHICL, IFNCHEFEMREES WL Ea—shhiTh

7730,

—KEEE (General & Administrative Expenses)

JBAH OEHPFEZ ICR2ERIF. BUYABMERB TSI NAITNIER S0

62400 BE : BEEB L UVEER (RER - /XY M REEHARL)
62500 EFIREHR 1 £, REFTX OMEFRES

66500 BZE : BFE. 1 & —xv b, #EH

66600 1T &M : IT RIEFEEEH
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67000 %% : #(E, FxER
67550 fRE& K} | —fREEERERERSE
69000 EHAME | — BB
69100 =B - RHE

69150 FIRI&
69200 Z D EHE

70200 RE $ & U HVAC &
70500 271 &

80000 [&E E & E1R

89000 &

89155 2@ % - BTH5

89200 RITF Rl

16.f2#53> 7 Z 4 7> X (Tax Compliance)

JBAH (¥, HZEMBEZE BT % Harris County DR E

AMEIE SRS ICEDEHITINDS,

EeEF1 ARETICRE L ATNITAE LA L,

Form 990 DS & (. AEBHEE (WeaverF) ICL Y SHAEERTEECHICEREI NS,
17.)EIH (£ 2 — X b Y BAREHEBTR) BB
Ea2—X b YHERBHER (EH) COHBERIIMERICICEEI NI LDET S, BRlEKIEE

BREEMER L., SFHF BLCIEHEEAREDOL Ea— - ARZ2 R 5,

JEIH ~O &z, BE3I A0S

B RETH DD, BBELR DI

&1 JEIH A EEREAE (RJEEZRBR Y 6 A ARD) |

%, MZEFIL#62000 25t ExNn B,
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18.

19.

EE XEEE, RESLVOCZEEE (Audit, Documentation, Ethics & Change Management)

o INTOMBEEXZEER7FHRELZITINEZLLL MBREELLVOBEEEERFFTHRITKA
RE)o

o REHIRIBLDEEL ICEINGITNIEESHE L JRiZT 2l vX—, BFIZLLYBR).
o WEBNEIIMIERE. BFT KX HE I T IRICREL. THNICAAY Ty TENB,

o AAFIFFFEFNFERICERINSIMES LI VCEREICESTI LD ET 5,

|]1]

o AXZaTIIEHMICEHRINILOEL, BEEALZBEIEERER (FLIBEEER) AR
O ZBREFEICANEIND,

DR UEBELOY A=+ F 2171 (RiskManagement & Cybersecurity)

e JBAH [XEUHRER (—REXRERBLIUV TV ILIRBREED) 2H#iEL. EXTEHR - RBEL%
T

o TEDBWIFEBLICHREINAZITNIEE SR,

e QuickBooks FE¥DMIFLHE DT 7 L X FHIRS N, N T — FEIERNICEEIND,
PYANR—EF 2T ADLE2—BLOT—ENY I 7y TIZERTEET 5,

20.FZ548 &

TRTCOBIEEE., FXEHAR. Bald. MEAREREL. TOONT-WNEKEHE L OCFEEFHEICKE-
T, IRTOEBARATE. AT, BLOEBEIZBWTIBAH OFREOMREDL=OHICTEIL ST NIEE SR

LYo

MEERIE, BEICRLCTEREIND, BEANL. BREOHMEER F 7 IEBENLAZBRICONT,

UTDES LIRREED, BOHNICHRLARTNIELE 540,
BERERILEZOMEEROFEZEOCERAREICSMT S L &

7R (HEE 2) (TR > THMBIG|I 2 BB/ 3ART D L&

YE—EE, FE FEHEEANLFR BEE13) IISMT2EE
. MEERZECSELAREDOH DM BBERETISRANEL L &

‘m]u

HEEE
FfEh

> % ik
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JBAH DAERHEH DAEAD—ERE LT, EEIDFERL. BE. FLBARICEEZE I IXNTOEAR
AGRENC AR DB HE 2 50 L 2 T i oy,

. NBEBRDFET D55, ZDHBZBARDLFERI AN, KA > TEYNICEEI N TLZA L
BRY . WAR2E5| HAFE L TIE A a0,

BIEONEEMITEL., MZMEROHBEANIL. BBETBHEAICDWTAREEEZIB-TIER S
AN

MEAMOTRELRDIHDEEUR VA —RBELLUVFEEFHRICEVNTIZ, UTnEEY £EF35,

5T 2EAE. RETHREBL > TVWERY Z—F 213 Y — EREHE L ORICHZRERD
FHELBWZ EZBER L BT NIER S0,
BEMGAZZARIE, . BE, FLEEOMESEOREFICHR LA TNIES 570,

. BREADBELRGE, HSREROHDBEAE. ALTHEE 2N X—FFEDREICSML
T oL,

. Bloh (F) @ BRIy Z4—) 25 HHEICIE. REROFBZERDPREICHEEL S TV
W EDHEREBHEITNIEE 570,

B (T8 BLPHIZLI-BR
FEBEBERDH DENIE, LT Z2ThiiInida s,

. FZSER & RO ICBRT 2 2 &,

. L FIHEICEET 2. FHMll. AR, FLEEBRE~NOSMZZEZ 2 (B#T2) &,
LZEIE(L, JBAH OERFARZICR L, T LFRER OB VWERE (F @ itEE, B
EEER, FREBAEERER) ICL-TEEBLIPARINGITNIER S0,

BE L E=EG

ITARTOBRELEEDRSE. UTOEGZ B I L TNIEESA 0,

. WERICHRICHREINTWS Z &,
NEMBLVOEEEZ RITBEYAXEICL>TEMITFoNTWEZ &,
ETRIICEBEERES T A ITEY AT AEEICL - TEEBLVEARINTWSE Z &,
NENEH

ITRTORR. S, BLOEBIE. BERRTFAFHICK->TXELL. RELATNE G S0, INIC)
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UFzat,
sEEFR (BEREFLEIBEERES

BSIBEEDEMNERS L OARXE (B : FRE. BELH. AR7—770-)
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Japan Business Association of Houston Organizational Structure

Ea2—X b BFEISEEIR(10/1/2025-9/30/2026)(HIFRER)

m 8 Officers ({8 8)

President (&)
ENDO, KOJI (iEfE Zi&

Sumitomo Corporation of Americas

Honorary President (BE4&£E)
KOYAMA, TAKESHI (Z\ll &)

Consulate-General of Japan

The 1st Vice-President (F—ERI&R)
<HNBRRE () >
ASANO, KENICHI (GREF 2—)
Mitsui & Co. (U.S.A.), Inc.

m 8 Committee Chairpersons (FEiRZER)

Japan Festival (JF ZE ) VP 2
<Y NIz AT4 NI (E) >
AKAMA, SATORU (75 18B)
Daikin CTNA, Inc.

as of 07/15/26

m 5 Advisors (3FApIEER)

< (XIS - BEER () >
SAKAMOTO, SHIGERU (}R%s %)
All Nippon Airways Co., Ltd

Vice-President2 (BI&ER)
<y NRUTATa4NIL () FRER>
AKAMA, SATORU (7% 18)
Daikin CTNA, Inc.

Vice-President 3 (BI&E)
<EYv=Zvy () IXLEER>
TSUKUI, TAKAO ( FBR H [Eiff)

Mitsubishi Heavy Industries America, Inc.

Public Relations (G RZESR)
<SHLTAMNY—L>
ITO, YOSHIHARU ({7 iR
Japan Organization for Metal and Energy

Security (JOGMEC)

<22 - BHER/LEIEER>
KUNISADA, NAOYUKI (Bl& B17)

Marubeni America Corporation

Vice-President 4 (BI&E)
<Ev=Zvy &) >
KOBAYASHI, SHUJI (/) \V#F 57))

Mitsubishi Corporation(Americas)

Planning & Research (f*HE| - ABZEER)
<tzF—>
SHIMADA, HIDEKI (EH %)
Japan External Trade Organization
Houston (JETRO)

<CYNRVTATa4nL &) >
FUWA, REIKO (Al I8F)

Kuraray America, Inc.

<CenRVITATa4NIL (B >
SHICHIO, KATSUTOSHI (G{& B5%l)

Kaneka America Holdings, Inc.

Vice-President5 (BI&R)
<VIT MR-ILEZBEBR>
FUJII, EICHIRO ([ Z—HR)
Tokyo Gas Americ a Ltd.

Culture (XHAZEEE) VP3
<EYv=Zvy () >
TSUKUI, TAKAO (B2 [Bif)

Mitsubishi Heavy Industries America, Inc.

< JASH Y35 >
TSUKUI, TAKAO (FRR H [&if)

Mitsubishi Heavy Industries America, Inc.

Secretary ($355)
HIGASHI, RYOSUKE (BR iB{f)

Mizuho Bank, Ltd.

Softball (VY7 FAR—IFEEER) VP5
<Y 77 MR=IL>

FUJII, EICHIRO  (BRH ZE—EE)
Tokyo Gas America Ltd.

Treasurer (&5t #H)

SHOGA, NORIKO (FEES BiF)
Emst & Young LLP

Golf (JNT7ZEER)
<TFHREITILT >
TSUTSUMI, NAOKI (I2EQ)

JERA Americas Inc.

JBA Houston Foundation, Inc.

(2E1HS)

Education (HBZEER)
NAGAOKA, MANABU (3K %)

Sumitomo Corporation of Americas

JEH {#EREERESR

Executive Director (3B IZBE)

Administrative Assistant (ZBFEE)
Sansui-kai Center Library

& Volunteer Activities

(=ket V2 —EE - KTV T4 7iEHE)

Life-Style  Information
(£E - BHREER)
NEMOTO, MAKIKO ({RZA BfEF)

Kintetsu International Express (U.S.A.), Inc.

Showinglapan (Y a—A V45 - v /nRYV)

Note
Honorary President (RE4&R) 13
Honorary Members (B¥4£5) 138
Board of Directors (FE{EZES) 1203
(IEEF&E120 1)

Regular Individual Members

EFEA2EL1128 (BEEE120R8)

Associate Members (£ EH) 60 2

Total Members ((8&5%0) 11863

% %k %k %k %k

Executive Committee Members (JEEEZES)
Officers (8), Committee Chairpersons (8)
Advisors (5), JBA Houston Foundation, Inc.

(Treasurer) (1)

Executive Director (BIEEE) (—)
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IvINIIIATANIVICDWT W DAIKIN

BIE : e1—-AMBRIBS (JASH) OZIE®DIT. Japan Festival of Houston Inc. hVE{.
25 1 EIB(XIASHICED 1993 F(CHME, B¥F1992F(EH Y ISN/I\ -2 -DDOBKRZEEZ
LGB BRI 28N ThREINT.

T, BEMEZEMU. I0H(C£32020-2022F0ARIEZF T, 2023F(CBHA. HADX
ERDELTIE. R TROZDFKIZGEZEDHDIIRT1/VLERITWVD,

B : BRABLVBHRZAVAANIZIZFACLOTFSNTEEARDENBXENEEZ, BF
DEABPEHEORE - BREZEUTHE - BRI
AN T =R : B BRERER. KidsiBA. TFHATAERR.
NIA—NDR (25EEGEFIEFOG (FFE4E) | BARER, ABEE. 9>5—. 1-329)—F)
FfESPR 1 /\—-~X>/)(-)  SHIAE : 980,000 BE#MEREF : 2025/9/6 () .7 (BH)

BISDEE : 54F. KidsitAI —A%i8Y, IR (FIASHICET,
25EE (19 F RILDOUINBE ST, (URAHI28F RIL—EEHIOFRIL)
Kidsi®E OUNZRE (LRI T244E, 25£E(C30F RILDE 12 ElE,

HAF I ERECRDDIE23FKFAIERD,
265FENE

FERR : 9A12H (1) . 138 (H)
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Ashford Crossing Il 1880 S. Dairy Ashford Rd., Suite 170, Houston, TX 77077
Tel. 281-493-1512,Email: sansuikai @jbahouston.org
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The 582nd Texas-Kai Golf Tournament on 2/22/2026 at Windrose Golf Club
Fs2ET XY RAETILT b—F AV b [BISEWR] IGRES

HRLT

A &5
BiEl4&HE $0.00
= $7,810.00|7148x$110
'ON=T $7,810.00
i &5 AEiR
7L — $5,964.00(718 %
aER $1,073.00|742 5
Gratuity $214.60
B4 =t $7,251.60
I)'E-2 $558.40
(ﬁﬁlﬁlt’\ 6 0)‘%:'%@) Windrose Golf Club
IH ﬁ 62335;.:311;;_ L&ke?smB?lgvd.
8 i
fa: L (281) 370-8300
Date: 2/22/2026 8:05am
B Enmployee: Windrose
Elﬁ 18 Holes Tou... 71.00 @ 84.00 $5,964.00

X7 Mh—FK (SEERRY) $50x2
- X7 MAh—F (GEHNEEA) $25x15

(REIT ¥ Y XS~ D)

Re

$558.40

smRY

- MHIAE Mx1
- TJLTER=L
14 —ZX+10A ) =7 (714X ) —7)
- Redac [REEIAE&AR—IT—h—9tv b

Hambuger Buf... 74.00 @ 14.50  $1,073.00
Gratuity 1.00 @ 214.60  $214.80

Subtotal : $7,251.60

Total: §7,251.60

Payments:
Cash: $7.251.60

NIRRT

Sale 1D: POS 640893




The 583rd Texas-Kai Golf Tournament on 5/31/2026 at Windrose Golf Club
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$5,544.00(66%3 7>

BEN

$1,000.50|74%2 %

Gratuity

$200.10

7 hhH—R (BIIEEAN) $100x1

$100.00

¥7 hA—K (ENEEA) $50x3

$150.00

3 -

$6,994.60

(&3

$823.80
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Windrose Golf Club
6235 Pine Lakes Blvd.
Spring, TX 771379
(281) 370-83900
Date: 5/31/2026 7:51am
Employee: Windrose

18 Holes Tou... B6.00 @ 84.00 $5,544.00
Hembuger Buf,.. 69.00 @ 14.50 $1.0 50

$1,000.50
Gratuity 1.00 @ 200.10  $200.10
Subtatal: $6, 744 .60
Total: §6, 744,60
Payments:

Cash: $6,744.60

(T

sale 10: POS 669889

Order Summary

Order placed May 27, 2026 Order # 112-6219707-5925014

Ship to Payment method
Shino Sasaki

4618 TERRAZZA VERDE DR
KATY, TX 77493-3328
United States

Delivered May 28

Your package was left near the front door or porch.

Amazon Physical Gift Card in a Gift Box - Better than Gold - Black

Sold by: Amazon.com
’ Supplied by: Other

Return items: Eligible through June 27, 2026
3 $50.00

American Express ending in 3005

View related transactions

WHOLE FOODS

MARKET
Nontrose MIS 713-284-1260
701 Waugh Dr
Houston, TX 77019
BLKHWK AMAZON GIFT CARD 100 ,(
Gift Card "848/
Activate $100.00
End Bal $100,00
902 92138 06/30£2026 U3:08 PH
(L LTS LT A1
63011034620 10£0260
B6G

Order Summary

Itemn(s) Subtotal: $150.00
Shipping & Handling: $0.00
Total before tax: $150.00
Estimated tax to be $0.00
collected:

Grand Total: $150.00
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	⑤8月定例講演会　開催案内
	⑥テキサス会_第583回「総領事杯」開催報告
	第583回テキサス会ゴルフ「総領事杯」開催報告

	⑦583回テキサス会_収支報告書_r2
	収支報告582
	収支報告583

	⑧Back to School
	⑨古本市案内
	ヒューストン日本商工会 会員 各位
	ヒューストン日本商工会 生活・情報委員会
	古本市開催のご案内
	皆さま、こんにちは。
	暑い日が続いておりますが、いかがお過ごしでしょうか。 日頃より、生活・情報委員会の活動に温かいご理解とご協力をいただき、心より感謝申し上げます。
	皆さまお待ちかねの「古本市」を、この度開催させていただくことになりました！ ご家族やご友人をお誘い合わせの上、ぜひ遊びにいらしてくださいね。皆さまとお会いできるのを楽しみにしております。
	今回も、皆様に安心してご来場いただけますよう、予約制で開催させていただきます。 皆様のお越しをお待ちしております。
	■日時 8月22日（土）10:00～17:00
	■場所 三水会センター 会議室 Ashford Crossing II  1880 S. Dairy Ashford Rd., Suite 170, Houston, TX 77077
	■参加お申込みについて（事前予約制） 混雑を避けるため、下記サイトよりご希望の時間枠をご予約ください。
	予約サイト： https://www.jbahouston.org/book-online
	予約方法サイト： https://www.jbahouston.org/howtomakeareservation
	（予約方法は、サイト内の案内に沿ってお進みください） 各枠40名様までとさせていただきます。
	もし予約システムへのアクセスが難しい場合は、メールまたはお電話にて承ります。 E-Mail：info@jbahouston.org， 電話：281-493-1512
	予約のキャンセルは、予約時間の24時間前まで可能です。 時間変更をご希望の際は、大変恐れ入りますが、新たに別時間枠をご予約いただいた後に、 元の予約分をキャンセルしていただくようお願いいたします。 各枠ごとに古本の補充を行いますので、無理のない時間帯でご予約ください。
	■ご来場に際してのお願い 本は3冊につき2ドルでの販売です（現金またはZelleにてご精算可能となっております）。 売り上げは、今後の委員会の活動や図書購入等の大切なお金として活用させていただきます。 お持ち帰り用のバッグを各自ご持参いただけると助かります。
	■古本のご寄付・ボランティア募集 ご自宅に眠っている古本、ひらがなドリル、ノート、辞典などがございましたら、 ぜひ三水会センターまでお譲りいただけませんか？（8月15日まで受け付けております）
	また、当日の運営や準備をお手伝いくださるボランティアの方も募集しております。 一緒に古本市を盛り上げてくださる方、ぜひご友人やご同僚、ご近所さんにお声がけいただけると嬉しいです。（※ボランティア枠のご予約も、上記予約サイトにて承っております）
	【お問い合わせ先】 三水会センター Tel：281-493-1512 / Mail：info@jbahouston.org
	主 催：ヒューストン日本商工会 生活・情報委員会


